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      I.   PURPOSE 
 
             To ensure that requisitions over $ 2,000 are being approved prior to issuing a purchase order.           
 
 
 
 
     II.   SCOPE 
 
             this procedure applies to all requisitions 
 
 
 
 
   III.   RESPONSIBILITY 
 
            all  Purchasing Dept. staff 
 
 
    
 
 
   IV.  GENERAL  
 
           All requisitions at $ 2,000 or above must be approved by Purchasing Manager,  $,3,000 or above must be  
           approved by County Purchasing Agent  before issuing a Purchase Order number.  
 
 
 
 
 
 
 
 
          
 
 
 
 
 
 
 


